ARMA Canada Grant Application Form
Contact Information:
	Applicant Name:
	Position held in Chapter/Region:

	Email Address:
	Phone Number:

	Applicant Signature:
	Application Date:


This is an application for:
	□
	Individual Leadership Grant
	Member of ARMA since:
	Last year grant received (if applicable):

	
	
	Chapter supporter contact name & email:

	□
	Education Grant
	Attach: 
- Mark transcript showing part(s) past and date(s)


- Proof of employer non-support

	□
	Publishing Award
	Title,  (+ journal, if applicable):
	publication date:

	
	
	Attach:
- Copy of pages showing ARMA reference

	□
	Special Projects
	Chapter contribution amount:
	Attach:
- Project charter/description


- Itemized project budget


- Chapter financial statement

	□
	Speaker Grant
	Session content description:
	Speaker name:

	
	
	Event:
	Chapter contribution amount:

	
	
	Funds to be used for:

□ travel cost        □ speaking fee
	Attach:


- Chapter financial statement
- speaker credentials, if applicable

	□
	Membership Grant
	Number of members    previous yr: ________       current year:  _________        % growth: ________            

	
	
	Attach:     - List of events held in past year, with dates (at least 2 including one educational event)

	□
	Chapter Leadership Grant
	Leadership Academy graduates in year: 
	Attach:
-  Academy graduate names

	□
	Coordinator Leadership Grant – New Professionals
	Candidate name:
	Candidate member of ARMA since:

	
	
	Estimated airfare & hotel cost to attend leadership:


This application is linked to ARMA Canada Strategic Initiative:




	1
	Foster development of Standards and best practices that Canadian Organizations require
	□
	2
	Support sustainability of and success of healthy chapters
	□

	3
	Provide Networking Opportunities
	□
	4
	Provide self-developmental opportunities for the membership
	□

	5
	Solidify internal administration, governance and leadership with fiscal responsibility
	□
	6
	Develop strategy for advocacy and commentary on RIM issues
	□

	7
	Make transparent decisions and take transparent actions
	□
	


Attach any necessary back up information to assist the Grant Committee during its review of this application.  Incomplete applications will be returned.  Send completed applications, including attachments, to: grants@armacanada.org   or   ARMA Canada - Grants Committee Chair, 101 Seaborn St, St John’s  NL  A1B 5E6
ARMA Canada
Grant Table Summary

	Grant Title
	Type
	Amount
	Criteria
	Requirements
	

	Leadership Grant
	Individual
	Up to $1000
	Must be on a chapter Board or will hold a Board position the coming year
	Must be supported by Chapter, must be used to attend leadership
	No individual may receive this grant in consecutive years. Only available to board members.

	Membership Grant
	Chapter
	$1000
	Chapter that has the largest % increase in membership from previous year
	Must have held at least 2 events in the previous year 1 which must be education
	1 grant per year

	Education Grant
	Individual
	CRM test fee
	Working towards CRM, not supported by employer
	Must pass course
	1 grant per individual per year

	Publishing Grant
	Individual
	$250
	Article or book must be published in magazine and ARMA must be mentioned
	Must be a member of ARMA
	1award per individual per year

	Special Projects Grant
	Individual, Chapter, Region
	Up to $5000
	Must meet one of the Region's strategic initiatives.
	
	One time – not intended as ongoing

	Coordinator Leadership Grant – “new professional”
	Individual
	Air & Hotel costs
	Must be a ARMA member for at least 2 years
	Cannot have held a leadership position in a chapter
	Supported by and chosen by Region Coordinator

	Speaker Grant
	Chapter
	$500
	Demonstrated need, size of chapter
	Contribution from the chapter
	4 per year

	Leadership (Academy) Grant
	Chapter
	$500
	Chapter that has the most graduates of the Leadership Academy
	
	1 per year


Additional Grant Information/Qualifiers

1. All grants must be submitted by either Sept 30 or Feb 28 and are for use during the calendar year specified in the application.
2. ARMA Canada Grant Committee to review requests twice per year.
3. All grants dependent on annual ARMA Canada Regional budget surplus availability.
4. Individuals seeking individualized grants must be an ARMA member belonging to a Canadian Chapter for at least 1 year.
5. Additional grants may be available from the ARMA Canada Region Grant Fund with the full support of the Grant Committee.
6. Cheques will only be issued once receipts have been provided (as may be applicable)

